Our goal is to provide a quality education so that all our students-can become:
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Ensuring quality learning today for tomorrow.
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Self-Directed Learners
Cooperative Contributors
Responsible Citizens
Effective Communicators
Creative Problem Solvers
Complex Thinkers
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ACADEMIC ACHIEVEMENT

ALL STUDENTS MUST UNDERSTAND THAT THE NUMBER ONE PRIORITY AT PRAIRIE

MIDDLE SCHOOL

IS ACADEMIC ACHIEVEMENT. THE FOLLOWING REPRESENTS

ACTIONS THAT MAY BE TAKEN TO HELP STUDENTS IMPROVE SHOULD YOU FALL
BEHIND IN YOUR WORK.

If you fall behind in your work your teachers will choose to do one or more of the

following to help you become more successful:

6" Grade --

7" & 8" Grade

Continually remind students of their academic responsibility

Provide timely academic progress reports to parents on an as-needed basis

Provide retesting options when appropriate

Consider a recommendation of scheduled extended learning opportunities (skill/strategies
classes or homework tutoring)

Temporarily remove students from study hall/PE/ band/choir(as necessary every other
day)

Continually remind students of their academic responsibility

Provide timely academic progress reports to parents on an as-needed basis
Continually review the academic progress of students to determine which may benefit
from:

v Temporary removal of students from athletic practices, jazz band
rehearsal, and/or show choir rehearsal to attend study/work sessions with
teachers

v Regular extended learning opportunities participation (skill/strategies
classes or homework tutoring)

v Temporary removal of students from study hall/PE/ band/choir/

(as necessary every other day)
Parents/Guardians are encouraged to monitor their child’s academic progress through the

use of the Parent Portal. Please contact the Guidance Office if you have any
problems with the Portal.

Academic I ntegrity/PIagiarism

Plagiarism and cheating is not acceptable at Prairie Middle School. It is important that students reflect their true
understanding and mastery of the academic content through their work in order for their teacher to have a true
assessment of their learning. Academic dishonesty, cheating, or plagiarism involves an attempt by a student to
present another’s work as their own.

Cheating and Plagiarism includes but is not necessarily limited to:
» Copying or giving an assignment to a student to be copied unless specifically permitted specifically by the

teacher.

* Submitting another student’s work as your own.

* An act of using the exact words, a close paraphrase, or a unique idea from another person’s writing.

* Submission of any work that is not the students.

* Use of unauthorized material including textbooks, notes, calculators, or computer programs during an
examination or on a major project.

* Supplying or communicating in any way unauthorized material including notes, textbooks, calculators, or
computer programs on a major project.
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* Unauthorized access to an exam or answers to an exam.

Consequences will be determined by the severity of the offense and whether or not the student is a repeat
offender. Consequences for cheating or plagiarism will be determined by Prairie Middle School Administration
and can or will include the following:

* Given a zero or failing grade for the assignment/test

* Parents/Guardians contacted

* Asked to redo the assignment/test

* Administrative warning

* Detention, Suspension, or Saturday detention

ATTENDANCE AND STUDENT DISMISSAL

It is important that a student display regular and punctual attendance in order to be successful at the middle
school and beyond. Because of this, the school has strong expectations for your attendance and timeliness.

ABSENCE: not present for a class or classes.

DOCUMENTED: a signed parent note, parent phone call, or parent stops by office to grant permission.
EXCUSED: a parent documented, valid reason.

UNEXCUSED: an undocumented or invalid reason.

Excused Absences: Unexcused Absences:
sillness *babysitting
*bereavement +haircut or hair appointment/pictures
*school activities *missed bus
professional appointment soverslept
sreligious observance *skipping
family activities sworking
-others as approved by principal «others as determined by principal

*NOTE- Non-participation in Physical Education class requires a note from a physician excusing the student.

How to report an absence- When you are going to be absent from school, it is necessary for your
parent or guardian to notify the school as soon as possible but no later than 9:30 a.m. on the day of the absence.
Calls can be made at any time day or night at 848-5310. Calls after 4:00 p.m. and before 7:30 a.m. will be placed
on voice mail and recorded each morning.

An absence remains undocumented until the school receives a phone call or note. A reasonable effort will be
made to contact parents who have not reported their child’s absence on that school day. Failure to document the
absence may result in disciplinary action.

Parents/guardians will be notified by phone or letter when students’ absences appear excessive whether excused
or unexcused. If and when a student reaches 8 absences per quarter, 16 per semester, or 32 days of absence for
the year, the student may be considered truant and the school truancy officer and county attorney may be notified.

Dismissal- Students may be dismissed from school during the day only by direct parent permission. Parents
must phone or send a signed note explaining the reason for early dismissal and the time the student is to be
dismissed. Students will only be released to parents or legal guardians unless specifically indicated by the parent
or guardian that someone else has permission to remove their child. Students must sign out at the office prior to
leaving campus.

ADD/DROP procedure for Band and Choir

Band (6, 7, 8) - Band is a co-curricular class that meets every day opposite choir. Band receives full credit toward
the student’'s GPA. Beginning band students start lessons during summer school. Attendance at concerts is
required - dates are on the school calendar.



Choir (6, 7, 8) - Choir is a co-curricular class that meets everyday opposite band. Choir receives full credit
toward the student’'s GPA. Attendance at concerts is required - dates are on the school calendar.

*Students electing to participate in both Band and Choir do so on alternating days.

Add/Drop Procedure Choir

Add: Students may add band and/or choir to their schedule at any time during 6th, 7th or 8th grade. See the
director for an Add slip and further assistance.

Drop: Students are encouraged to view band and choir as yearlong courses. However, students may elect to
drop band and/or choir at two times during the school year without penalty to their grade for the course. The two
times are:

1--Students have until the second Friday of the school year to make changes to their schedule.

2--Students may make changes to their music schedule during the five school days after the winter concert for
that student’s band or choir. Students who ask to drop at any other time may do so, but will receive an F for the
course on their next report card. To drop, students should speak with the band/choir director to arrange for a drop
slip. The slip needs to be signed by the student’s parent/guardian and returned to the teacher by a specified date.
Band and/or Choir will not show on the report card of students who drop during these two designated periods.
Students will then receive a new schedule from the Guidance Office that reflects the course change. Students
and parent/guardians are encouraged not to choose this option.

AFTER HOURS

Students are required to ride the school buses home after school or have arrangements made to be picked up
immediately after school unless they are involved in school sponsored activities that cause them to be in the
building. Students waiting for rides must wait in the front entrance only. Middle School students should not be at
the high school or other district school buildings during or after the school day unless attending a public
event/contest/performance etc., or unless they have permission from a school staff member. Students
remaining in the Middle School building after 4:00 p.m. and who are unsupervised may be asked to leave
the building. Students are not allowed in or around the building after hours without direct permission.

AWARDS AND RECOGNITION

The following awards and recognition may be presented throughout the year: Athletic Awards, Music Drama,
Perfect Attendance, Presidential Academic and Physical Fithess Awards.

Honor Roll- To provide recognition for students who have achieved academic excellence, an Honor Roll of
students is published following the closing of each grading period. To qualify for the “A” Honor Roll, a student
must earn a 3.5 grade point average for the trimester including all classes. To qualify for the “B” Honor Roll a 3.0
grade point average is required.

BOOK BAGS

Students are allowed to use and carry with them bags to hold their personal belongings as long as the bag meets
the following criteria:

» Does not advertise or promote alcohol, tobacco, drugs, or offensive materials.

+ is small enough in size to completely fit in the student’s locker so that the locker closes properly.

Bags must be stored during class in the student® locker and not brought to class. Bags left or stored in
the aisles of a classroom violate the state fire code and will be removed.

B OOK FINES
Teachers issuing students textbooks for use during the year expect students to care for the books. Normal wear

and tear is expected. However, excessive or purposeful damage of books will result in fines being assessed to
students. Students have the opportunity at the beginning of the year to record any and all previous damages to
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prevent being fined for these at the end of the year. Students should carefully examine their books at the
beginning of the year. Students are encouraged to cover their books and keep them in lockers when not in use.
Most book fines and damages result from students shoving them in overstuffed bags or lockers. Simple care of
books will prevent a book fine!

BOUNDARIES

BEFORE SCHOOL: Students are to walk directly to the middle school from the bus-loading zone in the mornings
and report to the cafeteria. Students wishing to shoot baskets or sit outside may do so only in the front of the
building.

DURING SCHOOL: Unless accompanied by a teacher, students are prohibited from all outside areas
surrounding the school except for the playground and play field directly in front of the building.

AFTER SCHOOL: Students waiting after school for rides or other activities are required to report immediately to
the cafeteria, front entrance or front of the school. Students are prohibited from being in the school building or
elsewhere on school grounds unless they are directly involved in a supervised, after-school activity.

CAFETERIA

Prairie Middle School hot lunches are served between 11:29 a.m. and 1:06 p.m. Although students may bring
their own lunches, the cafeteria is the only place where students may eat their lunches. Lunchtime offers students
a needed break in their day. While socialization and relaxation are encouraged, there are certain guidelines,
which must be followed to ensure the safety of the students and the efficiency and etiquette required for the
cafeteria to run smoothly. The following procedure will be strictly enforced:

Students enter the cafeteria and proceed immediately to a table or go immediately outside.

Students are to sit one person to a chair.

Students remain seated until a lunchroom supervisor dismisses their table.

Students must present their lunch card to the lunch clerk in order to eat.

When finished students are to pick up any mess at their table and return their tray. Students may

then: 1) go outside; 2) return to seat.

Once students choose to go outside they generally are not allowed to return to the building until the bell
signals the return to class. Students must remain within the boundaries of the play area.

7. Students remaining in the cafeteria will be dismissed when the bell rings.
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Students unable or unwilling to follow the rules of etiquette and order in the cafeteria will be temporarily or
permanently removed from the cafeteria, given detention, and/or suspended.

Students who do not have their lunch card are allowed to eat after those have gone through the line with their
card. Students without a card are given an alternative main course and allowed to choose any of the other items
except ala Carte.

CO-CURRICULAR ACTIVITIES

Co-curricular activities include those activities related to the school program, but that generally occur before or
after normal school hours. We believe that athletics as well as other co-curricular activities can help our young
people develop more fully. Being involved in co-curricular activities can provide opportunities for learning which
may not be possible to obtain in a traditional classroom setting. Since these activities are optional and voluntary
they are subject to different operating regulations. Students choosing to participate in these activities are
responsible for reading and adhering to the rules and regulations found in the Middle School Activity
Handbook and those team rules distributed by coaches at the start of the season. Middle School Activity
Handbooks may be picked up in the office or found at www.prairiepride.org.

All students participating on Prairie Middle School athletic teams must have all necessary forms turned in to the
Office (completed physical and insurance waiver forms.) Completion of these forms must be received at least
one day prior to the date when practice begins in order to allow office personnel the opportunity to check
necessary forms. Necessary forms may be obtained in the Middle School Office or at the district’s website.
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All Prairie Middle School students are eligible to participate in Co-curricular activities with the exception
of students who may lose their participation privileges due to poor academic performance or student
misconduct.

Student Attendance: Students who do not attend school will not be allowed to participate in extra-curricular
activities. Exceptions to this rule must be previously approved through the Middle School Office.

See the STUDENT CONDUCT section for further explanation of student misconduct infractions and
consequences.

Athletics- the following athletic programs are available for students in grades 7 and 8: basketball, cross country,
football, tennis, track, soccer, volleyball and wrestling.

*Note*All students participating in athletics must have a completed physical and parent insurance
acknowledgement form prior to participation. Physicals are good for one calendar year.

Music & Drama-are designed to allow students to explore various dramatic and vocal music activities as either
active participants or interested observers. Each year, students from Prairie Middle School perform in two
productions, one drama and one musical. Any student can audition for parts in these productions, but many more
students are needed to work on sets, props, makeup, ushers, costumes and publicity crews for the performances.
There are also other opportunities for students to work on the stage production. Performing arts offers a valuable
background for more extensive speech, drama, and music work in the high school years and beyond.

Social Activities- Prairie Middle School may have a few socials each year, such as school sponsored dances.
The socials are for pupils at Prairie Middle School only. The Principal must clear events in advance.

Students must be in attendance on the day of these events in order to participate.

Show Choir-Participation by audition in the spring of the year, open to any 6th, 7th, or 8th grade student who is a
member of graded choirs.

Student Council- The main purpose of the Middle School Student Council is to develop good citizenship attitudes
and practices among the student body. This is accomplished by making the students aware of their
responsibilities as citizens of the school, community, state, nation, and world. The student council’s main task is
to provide opportunities for community service projects and activities for the student body. Any 6th, 7th or 8th
grade student may run for student council and the various chaired positions. Candidates for president must be in
the 8th grade.

Memory Book-Each year the Middle School publishes a Memory Book. It is produced by separate sixth grade,
seventh grade, and eighth grade staffs, each working with a teacher sponsor. Students do both the photography
and page layouts for their grade level. Applications to work as a student staff member are available in the fall and
the student’s work during Extended Day time throughout the year.

Art Club- Open to any student wishing to participate in extra art activities not offered in regular art class.
Students work during extended daytime and may participate in any or all of the activities offered during the year.
Band (6,7,8)-Band is a co-curricular class that meets everyday opposite of choir. Band receives full credit
towards the students GPA. Beginning band students start lessons during summer school prior to 6™ grade.
Students may join band at any time during 6th, 7th or 8th grade. Attendance at concerts is required. More
detailed information may be found in the Band Handbook. If you are interested in joining band, please contact
one of the band directors.

Jazz Band- Members of the 7" and 8" grade band who play jazz-appropriate instruments may audition to be a
part of the jazz band. Rehearsals are before and after school on select days. The jazz band performs at
concerts, festivals, and competitions.

Math Counts B is a national competition program. Students in grades six, seven, and eight are invited to
participate. The curriculum is designed to be both fun and challenging. Practice sessions will be held before/after
school. Several students will be selected to represent Prairie Middle School at the regional competition.
Individuals/teams that qualify may then advance to the state and national competitions.

Science Club —is open to any 6™, 7", or 8" student that is interested in science beyond the classroom. Students
will fill out a registration that outlines classroom behaviors and expectations. A parent/guardian signature is
required. The club will generally meet twice per month. There will be monthly themes that concentrate on
challenges, competitions, and activities that make the students think, plan ahead, and work with others. The
science club will be under the supervision of PMS science teachers.

Chess/Strategic Game Club B meets periodically throughout the school year. All students are welcome,

whether they are new to the game or are interested in competition at varying levels. Students may play a
traditional game, or may try the three and four player boards. A chess tournament is held in the spring, and all
students in the building, regardless of whether or not they attend Chess Club are welcome.

Kaleidoscope bis the Prairie Middle School collection of student artwork and writing. Kaleidoscope is published

7



once a year. All students in grades 6", 7", and 8" are invited and encouraged to submit original artwork and/or
writing, including assignments. (limit on number of pieces). A Kaleidoscope Board, made up of students who like
to read and edit work for publication, is selected based on student interest. The publication is sold to help cover
costs of printing. The Kaleidoscope Board meets periodically, beginning in the spring.

CONTACTING STUDENTS AT SCHOOL

All contacts to students while at school must run through the office. The use of cellular telephones, pagers,
and other communication devices during the school day is prohibited. Students using cell phones during school
hours will be subject to disciplinary procedures as stated in this handbook (see Electronic devices section).
Students, who have a legitimate need to use a phone during the day, should request a pass from their teacher to
use the phone in the office. Parents wishing to make contact with their child should contact the middle school
office at 848-5310. All visitors to Prairie Middle School must report immediately to the main office.

Prairie Middle School wishes to protect all students from illegal and/or unwanted outside contact while at school.
The school will only release students to legal parents or guardians unless directed otherwise in writing or by
phone by the legal parent or guardian. Phone calls will be verified before a student is released to anyone other
than a parent or guardian. The school district can only deny a parent access to his or her child if a copy of a court
order or other legal document expressly denying access of a legal parent to his or her children is on file at the
school.

DRESS CODE

The parents, students, staff and community of College Community Schools are proud of their school. This feeling
is reflected in the image presented by the student body to the community. The image of a Prairie Middle School
student is that of a well-dressed young man or woman. The suggestion for appropriate dress combines common
sense with the essentials of good taste in dress and grooming.

*Shorts and skirts should fall in the range from mid-thigh to the top of the knee or below.
*Tops should extend to cover the waist and have a minimum of two-inch straps. Items such as halter-
tops, tube tops, and spaghetti straps are not appropriate. Other items that should not be worn include
muscle shirts, one-strapped shirts, shirts with open backs or sides, and shirts that reveal a bare midriff
and/or cleavage. Clothing deliberately chosen because it is extremely tight or obviously too small is not in
good taste and should not be worn.
*Pants must be worn appropriately about the hips and should not display briefs, boxers or butts.
+Clothing and other items advertising or promoting tobacco, alcohol or other controlled substances are
not appropriate.
+Clothing and other items that are offensive or worn to represent gang membership are not appropriate.
*Hats, bandannas and head coverings are to be removed in the building.
«Coats and jackets are not allowed in the classroom, these should be placed in the student’s locker.
*Chains are discouraged, but if worn should not be longer than twelve inches and must be connected to a
wallet or watch or they will be deemed a potential weapon and will be confiscated.

Students wearing offensive or inappropriate apparel will be asked to adjust their dress to meet school standards.
This might include reversing the item, covering the item or changing to more appropriate dress. Any student
whose appearance or grooming is distractive or disruptive to the educational process will be removed until their
appearance or grooming meets the school standard. Continued inappropriateness will require a parent meeting.

Electronic Devices and Cell Phones

Electronic devices (cell phones, cell-phone cameras, I-Pods, MP3 players, computer games, cameras, etc.) are
not to be used during school hours (8:30 A.M. —3:18 P.M.) They should be turned off and stored in a “locked”
locker. Walkmans and headphones should not be worn or used during school hours. Students are never
allowed to use cell phones, cell phone cameras, or any type of recording or picture taking device in the
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locker room area during the school day or before and after school. We strongly urge students to leave all
electronic devices at home. PDA'’s, palm pilots, or other devices used by students for academic purposes must be
approved by Prairie Middle School Administration and the students’ team of teachers. Students who use cell
phone cameras during the school day are subject to disciplinary procedures including but not limited to
confiscation, detention/suspension, and if necessary the contact of local law enforcement. Cell phones are not to
be kept in pockets of clothing or in binders while in class. Use of personal cell phones during school hours is
grounds for disciplinary action. Disciplinary procedures for the use of cell phones or other non-approved
electronic devices during the school day can or will include the following:

1% Offense: Phone/Electronic device taken to office where it must be picked up by a

parent/guardian and phone call made to parent/guardian.

2" Offense: Phone/Electronic device taken to office where it must be picked up by a

parent/guardian. Phone call made to parent/guardian, and student given a detention.

3" Offense: Phone/Electronic Device taken to office where it must be picked up by a

parent/guardian, phone call made to parent, parent/guardian meeting, the creation of a behavior

plan, and student given a Saturday detention.

EQUAL ACCESS TO EDUCATION

Persons who wish to file a grievance or complaint regarding a student’s right to equal access to the educational
program as outlined in Section 504 of the Rehabilitation Act of 1973 must contact Mrs. Ying Ying Chen, 401 76th
Avenue S.W., Cedar Rapids, lowa 52404. 319-848-5211.

FEES

Students are required to pay various fees upon registering and throughout the school year. It is expected that
most of these fees will be paid at the time of registration. No student will be denied opportunities offered through
the school due to lack of sufficient funds. Families unable to pay fees should contact the central office at 848-
5200 for a reduced fee form.

FIELD TRIPS

During the course of the school year Prairie Middle School students may have the opportunity for local enrichment
field trips. These field trips are generally confined to the immediate Cedar Rapids/lowa City metropolitan area.
While these field trips are viewed as an essential part of the normal school curriculum offered at Prairie Middle
School, parents do have the right to refuse permission for their children to participate in them. If you, as a parent,
do not wish to have your child participate in any of these enrichment field trips please submit a letter indicating
this to the office. Special permission for long distance trips such as Washington D.C., Outdoor Education, and
others will be sought. Students must ride with their classmates in school transportation to the field trip sight and
back to school unless given prior permission by a Prairie Middle School Administrator or designee. Parents
wanting to pick their child up or wanting another adult to get their child from a field trip must provide written
permission to the school prior to the field trip and must be given permission by a Prairie Middle School
Administrator or designee.

FIGHTING AND ASSAULT

Physical aggression between students that involves striking, punching, shoving or injuring another person will be
considered fighting and disciplinary action will follow. In severe situations, charges may be filed with the Cedar
Rapids Police Department by the school against the student for disorderly conduct. The parents of the student
who was assaulted will also be informed of their rights to file assault charges.

FOOD

Food or drink is generally restricted to the cafeteria. Food items and candy may be consumed in the classroom at
the discretion of the teacher or supervisor of that classroom for special events and purposes only. Students are
asked to not bring opened beverages to school. Students should always dispose of trash appropriately.



G UIDANCE AND COUNSELING

The major objective of the guidance and counseling program at Prairie Middle School is to provide services, which
will make the middle school years a productive and rewarding experience for all students. The goals of the
counseling program are to assist students in constructive problem solving, to help them better understand their
own strengths and limitations, to explore and identify their interests, and to aid in planning and attaining realistic
goals. The counseling program is for all students. Counseling sessions are always confidential. If you desire to
see one of the counselors before, after, or during the school day, schedule an appointment with the guidance
secretary. Counselors often go into classrooms to discuss with students certain issues of interest and
importance, such as harassment, self-esteem, friendships, boy/girl relationships, peer pressure, stress, and
others. Often, after these sessions students will request a small group to learn more about the topic. These
groups meet with one counselor for about six sessions. All counseling sessions are confidential.

HARASSMENT and Student Bullying

The College Community School District is committed to providing all students with a safe and civil school
environment in which all members of the school community are treated with dignity and respect. The school
district prohibits harassment, bullying, hazing, or any other victimization based on real or perceived race,
sex, creed, color, national origin, religion, marital status, disability, sexual orientation, physical
appearance, and/or personality characteristics.

This policy is in effect while students are on property within the jurisdiction of the school district; while on school —
owned and/or school operated vehicles; while attending or engaged in school sponsored activities; and while
away from school grounds if the misconduct directly affects the good order, efficient management and welfare of
the school district. If after an investigation a student is found to be in violation of this policy, the student can be
disciplined by measures up to and including a verbal warning, detention, Saturday detention, suspension, and/or
expulsion.

Harassment as set forth above may include, but is not limited to the following behavior/overt acts and or
circumstances:
* Verbal, nonverbal, physical, or written harassment, bullying, hazing, or other victimization that have the
purpose or effect of causing injury, discomfort, fear, or suffering to the victim;
* Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, discomfort,
fear, or suffering to the victim;
* Implied or explicit threats concerning one’s grades, achievements, property, etc. that have the purpose or
effect of causing injury, discomfort, fear, or suffering to the victim;
* Use of any technology that has the purpose or effect of causing injury, discomfort, fear, or suffering to the
victim;
* Demeaning jokes, stories, or activities directed at the student that have the purpose or effect of causing
injury, discomfort, fear, or suffering to the victim; and/or
* Unreasonable interference with a student’s performance or creation of an intimidating, offensive, or
hostile learning environment

Retaliation against a student because the student has filed a bullying or harassment complaint or assisted or
participated in a harassment investigation is also prohibited. Students who knowingly file false harassment
complaints or give false statements in an investigation shall be subject to discipline by measure up to and
including suspension and expulsion, as shall any student who is found to have retaliated against another in
violation of this policy.

Prairie Middle School Harassment Plan

Goal: to target/eliminate harassment regarding racial/ethnic background, sexual orientation, and disabilities.

All students will be in-serviced regarding our harassment plan during classroom guidance time with the
counselors.

Harassment Incident Protocol:
1. If a student hears/observes such harassment, he/she will report the incident to a school counselor. The
school counselor will investigate, document, and follow-up or refer to an administrator.
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2. If a teacher hears/observes such harassment, he/she will send the student to the office and will report to
an administrator was what said. An administrator will determine the consequence depending upon what
has been said/done, previous history of student harassment, and other extenuating circumstances.
Consequences may include but not be limited to: warning, sensitivity training, detention, parent contact,
and suspension.

All school employees are charged with protecting students from bullying or harassment. The student who
believes he/she is the victim of bullying or harassment can initiate a complaint through the guidance or
administrative offices at his/her building of attendance. The district will promptly and reasonably investigate all
allegations of harassment. The building administrator, Level | investigator, or designee will be responsible for
handling all complaints by students alleging harassment.

Counselors present an orientation about harassment to all 6™ grade students and a review of the policy to all 7™
and 8" grade students early in the school year.

H EALTH SERVICES

A nurse is on duty on the College Community campus throughout the school day. Although the nurse will be on
call for emergencies at all times, she is stationed in the middle school approximately two days a week. A Health
Aid is on duty throughout the school day. In the event of illness or accident, school personnel will give emergency
care only. The Board of Education accepts no responsibility for the medical treatment of students. Each
parent/guardian is asked to complete a Health Registration Form at the start of the school year and send updates
to the health office as needed.
Infectious Diseases

Physical assessment of pupils in the school may be made from time to time to prevent the spread of
disease. A student who is known to have a contagious disease will not be allowed to attend school/activities in
the College Community School District. A student who has had a contagious disease should not return to school
without permission of a physician and clearance by the school nurse. Students with a fever greater than 100 F
should not return to school until fever free (less than 100 F) for 24 hours. Students who have recently vomited,
are having diarrhea or have recently had diarrhea should not attend school until they are symptom free for 24
hours or have completely recovered from their illness.

Medications - Prescriptions

When students are required to take prescription medication during the school day it shall be
administered only by the school nurse, or in the nurse® absence, by a person who has successfully
completed an administration of medication course reviewed by the Board of Pharmacy Examiners. In
accordance with College Community School policy, if medication is to be given by school personnel, we
must have authorization from the physician and a parent or legal guardian must provide written
instruction. Parents must file a permission for Prescription Medication form with the school nurse. In
addition, the following information is to be clearly labeled on the original bottle from the pharmacy:

* name of medication

* strength, dosage, and frequency prescribed

* name and address of pharmacy

* student’s name
physician’s name

* date of prescription
The most recent prescription bottle should be kept at school. Any time the dosage is changed, a new, signed
parent permission form is needed. Please fill out and sign a separate Permission for Prescription
Medication form for each different medication given. By lowa Law, students may carry their own inhaler for use at
school only with written permission from the student® physician and parents. Contact the Middle School
Office for this permission form and return to the Health Office when completed. Medications should be brought to
school by the parent, guardian, or a responsible adult. Please do NOT send medications to school with the
student.

Medications - Over the Counter
The above Policy applies to over the counter medications also. These Medications must come in their
original manufacturers container and can only be given according to the manufacturers directions unless written
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instructions are received from the student’s physician. Tylenol and other over-the-counter medications may be
dispensed at the discretion of school personnel with written permission from the parent or guardian.

Field Trip/Medication Requirements
All students leaving town on a school sponsored overnight trip who requires medication, will be required to
have a parent/guardian complete the Field Trip Health Information form to authorize the administration of
medication.

Health Curriculum

Middle School Health classes will focus on the wellness triangle and the physical, social and mental/emotional
areas of health. This class is designed to promote knowledge and practice of a healthy lifestyle. Human growth
and development is taught at the 6™ and 7" grade levels with an abstinence-only foundation. At this time
parents/guardians may review the materials and determine their child’s participation. Parents wishing to excuse
the children from this part of the curriculum may do so by contacting the teacher and main office.

ILLEGAL SUBSTANCES

ALCOHOL, NARCOTICS, TOBACCO, MARIJUANA, AND OTHER DRUGS

The use, possession, sale and/or distribution of alcohol, narcotics, tobacco, drugs or drug look a likes by Middle School
Students is illegal and strictly prohibited. Students violating school policy involving these substances may be suspended up to
10 days and may be referred to both the Cedar Rapids Police Department for possible legal charges and the superintendent of
schools for possible expulsion. Prairie Middle School takes a very strong stance against illegal and harmful drugs and
products. Students are encouraged to report any such concerns immediately to a staff member.

INTERNET/TECHNOLOGY ACCEPTABLE USE POLICY

We are proud to have various forms of technology and access to the Internet at Prairie Middle School. Our goal in providing
these services to teachers and students is to promote educational excellence in our school. This technology allows our staff
and students the ability to connect with thousands of computers all over the world.

College Community Schools has attempted to restrict access to controversial materials by using a blocking software
program. This program is very effective in screening access to questionable areas. However, on a global network it is
impossible to control all materials and an industrious user may discover controversial information. We firmly believe that the
valuable information and interaction available on this worldwide network far outweigh the possibility that users may access
material that is not consistent with the educational goals of the District.

The smooth operation of the network relies upon the proper conduct of the users, who must adhere to strict guidelines. These
guidelines are provided here so that all Middle School students are aware of their responsibilities when working with
technology and the Internet. In general this requires efficient, ethical and legal utilization of the network resources. Violations of
the listed rules below for acceptable use may result in the loss, or restricted use, of computer/internet access as well as other
disciplinary action including suspension and/or expulsion and legal action where applicable.

The following are not permitted:
*sending or displaying offensive messages or pictures
susing obscene language
*harassing, insulting, or attacking others
-damaging computers, computer systems, or computer networks
sviolating copyright laws
susing another’s password
-trespassing in another’s folder(s), work, or files
-downloading software, games, or other files without permission from teacher
playing games
use of e-mail, chat or instant messaging for purposes other than educational
-using another person’s work as your own (plagiarism)
* revealing your home address, phone number or identity, or anyone else’s, over the Internet
transmission of any material in violation of any national or state regulation
+listening to musical or using any disc that are not for educational purposes
+visiting inappropriate sites
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Students are reminded that computer and network storage areas may be treated like school lockers and are subject to
searches. They are a device provided by the school to store your materials. Any document or file accessed, created and/or
stored on school owned equipment might be subject to review by system administrators, building administrators, or teachers to
ensure the integrity of the network and educational appropriateness.

LIBRARY

The library is here to serve you and your teachers. Whenever you need help, ask any of our staff.
Some Helpful Hints:
«Come to the library if you need to study or find information of any type.
*The library is open daily from 8:00 to 3:18.
*Extended Day opportunities can be arranged.
+Library materials are checked out for 2-week periods.
*Overdue fines are $.05 per day for books, magazines paperbacks, and pamphlets. A fine of $.50 per day is
charged for overdue reserve materials.

L OCKERS
Each student at Prairie Middle School is provided the use of a hall locker and a gym locker. Lockers are loaned to students by

the Board of Education and are subject to inspection any time it is deemed necessary to the safety and welfare of the student
body and school.

Stickers, signs, pictures and writings are not to be placed on the outside of lockers. Students are responsible for keeping their
lockers clean. At special times during the school year decorations of a temporary, non-destructive nature may be allowed with
administrative approval.

Lockers are not to be shared. It is highly recommended that students obtain a lock for each of their lockers. Locks can
be purchased at the school store.

LOCKER SEARCHES & OTHER SEARCHES

Students and parents are hereby notified that locker inspections may occur without prior notice periodically
throughout the school year. This includes the possibility of canine searches by law enforcement agencies. When
the locker is opened, the student(s) will be present for the inspection of their lockers. Searches of student
property, including bags, purses, wallets, pockets and socks may be conducted when the principal or his designee
has a reasonable suspicion to believe that the student may be carrying, possessing, using or distributing items or
materials that violate district policy, are illegal, and/or may cause harm to self or others. Parent involvement will
be requested should a more intensive search be warranted.

L OST AND FOUND

A lost and found department is maintained in the office. Turn in all found articles at the office and inquires there
for lost articles. If you think some of your items have been stolen, please check lost and found. Clearly mark all
of your belongings. Items that go unclaimed for several weeks will be donated to local charity or discarded.

M ONEY AND VALUABLES

Students are encouraged never to carry unnecessary sums of money or to bring valuables to school. (Examples:
walkman -type radios, MP3 players, I-Pod’s, Gameboys, cell phones, etc) The middle school is not responsible
for lost or stolen items.

MULTICULTURAL AND NON-SEXIST EQUITY EDUCATION OPPORTUNITY

In the College Community School District all children enrolled shall have an equal opportunity for a quality public
education without discrimination regardless of their race, creed, sex, marital status, national origin, ability or
disability.
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The education program shall be free of such discrimination and provide equal opportunity for participants.
Integration of minority populations will occur throughout the education program and the school system. The
education program shall foster knowledge of, respect and appreciation for, and the historical and contemporary
contributions of diverse cultural groups as well as men and women to society. It shall also reflect the wide variety
of roles open to both men and women while providing equal opportunity to both sexes.

Inquiries regarding compliance with equal education opportunity shall be directed to the superintendent, by writing
or calling:
Title IX Compliance Office
College Community School District
401 76th Avenue S.W.
Cedar Rapids, lowa 52404
319-848-5200

OPEN ENROLLMENT

March 1, 2008-- Last date for regular open enrollment requests for the 2008-2009 school year.

March 1, 2008- Last date for “Metro area Schools” open enroliment requests.

Parents/guardians of open enrolled students whose income falls below 160% of the federal poverty guidelines are
eligible for transportation assistance. This may be in the form of actual transportation or in the form of a cash
stipend. Parents should be aware that open enrollment might result in the loss of athletic eligibility. For further
details, contact Jim Rotter at 848-5221. The revised Open Enrollment Form and Handbook are available on the
DE website at: www.state.ia.us/educate/ecese/asis/oe/index.html

PERSONAL ITEMS

Personal items, including games, toys, radios, pagers, tape and CD players and hats of any size or kind are not allowed in
classrooms, hallways, or at lunch during the school day. Students are encouraged to leave these items at home. If such
items must be brought to school they must immediately be stored in a secure locker in the morning and may not be used or
removed from the locker until the end of the school day. Items found out of the locker during the school day will be taken and
returned to the student at the end of the school year or when a parent/guardian stops to pick up the item. Basketballs and
footballs used for lunch recreation may be carried directly to and from lunch for use during the lunch period. Balls bounced or
thrown in the building will be confiscated. Skateboards should not be brought to school and will be confiscated as well.

REPORT CARDS
Report cards are issued 3 times a year. The following grading system shall be used for academic achievement:

A 90-100% All teachers will outline individual grading philosophies for
B 80-89% their classes and provide a handout to take home.

C 70-79% Both GacademicOand Ovork habitOgrades will be given.

D 60-69%

F 0-59% + or - grades may be given to more accurately reflect a

student's performance. +and - grades will not affect a
student's grade point average.

Mid—term reports are mailed home three times a year, at the mid-point of each trimester. These are progress
reports only and do not become part of the student’s cumulative file.

Honor RoLL
Prairie Middle School is proud to recognize exceptional student achievement. Those students who achieve a 3.0 grade point
average will be recognized at the end of each trimester on the honor roll. Honor Roll lists will be divided into an "A" Honor Roll
List (GPA 3.5+) and a "B" Honor Roll List (3.00 - 3.49) Student names will be posted in the building to recognize those
students who achieved this recognition.

PresipentiaL Acapemic Firness Awarp

Prairie Middle School participates in the Presidential Academic Fitness program. Students are recognized for outstanding
achievement at the end of the second trimester. Criteria for this award is as follows: Students must achieve a combined
grade point average of 3.5 or above and must score in the 85th percentile or higher on the math or reading portion of the lowa
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test of basic skills. Students who earn this award are presented with a certificate and lapel pin along with their name being
posted in the school

Work Hageit Rusric

Prairie Middle School believes that academic as well as good work habit performance is essential for a student to be truly
successful. All staff members use the following rubric scale to assess work habit performance. Work habit grades are given

for all students in all subjects using the following indicators:

ELEMENT

OUTSTANDING

SATISFACTORY

Needs Improvement

On Time Assignments

e Always has work done on
assigned due date
e Gives best effort at all times

e Has work done on assigned or
agreed upon due date
e Puts effort into work

e Disregards deadlines

® Frequent late work

e Makes little effort to work with
teacher to adjust due dates

Use Of Tlme e Takes aplvantage of extensions . ActiverAengaged in apprqpriate ® Frequently 'off taski
and enrichments related to tasks with few or no reminders |® Needs frequent reminders from
course from teacher teacher to stay on task
standards
e Always on task
LiStening e Follows Qirections immediately . FocusesAon speaker e Has difficulty focusing on
e Summarizes and/or paraphrases Summarizes orally presented speaker
presented material material. e Cannot summarize what was
e Follows directions with few or no presented

reminders.

e Does not follow directions
and/or needs several reminders

Working with Others

e Can lead or follow as needed
e Helps others without being asked
® Respects others' right to learn

e Demonstrates the ability to work
with peers in an appropriate
manner

® Does not interfere with others'
right to learn

® Does not work well with others
e Makes it difficult for others to
get work done

Work Preparation

e Always properly prepared and
ready to learn

® Prepared for class
® Ready to learn

e Seldom prepared

Classroom
Contributions

e Seeks additional sources of
relevant information to share

e Shares relevant information in an
appropriate manner

e Does not contribute unless
required

e Makes 'off handed' remarks that
detract from discussions

P A . S . S ./ACADEMIC SUPPORT/Support Services

The goal at Prairie Middle School is for all students to be successful. In an attempt to meet our goal, every effort
is made to assist students in academic difficulty to help avoid retaining a student in their present grade.

Students who receive one or more failing grades during a semester will meet with their team of teachers to
discuss concerns and devise an improvement plan. Since parent involvement is a key to student success the
parent may be invited to attend these meetings. If the parent is unable to attend a teacher, or teacher from the
team, will discuss and share the results of the meeting with the parent via phone or letter. If the student is
successful in reversing their academic concerns they will no longer be considered for more intensive assistance
such as an intensive or supplemental plan.

Students who continue to have academic concerns or who develop academic concerns may, at any time, be
considered for more intensive assistance. The intervention levels are as follows:

#1Student has demonstrated need for extra-assistance to help ensure success. Referred to counselors
and the IDM team for possible minimal assistance. Support may include individual tutoring and
academic/social counseling. Student is successful with minimal support and passes to next

grade level.

#2 Student has demonstrated a greater need for assistance to help ensure success. More intense
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assistance is offered by the team of teachers and IDM team. Support may include tutoring in and
out of regular classroom instruction, individual tutoring, ‘pull out’ instruction and

alternative scheduling. Student is successful with support provided and passes to next grade
level with scheduled support to continue through the documented academic plan.

#3 Student has demonstrated a need for continued instruction during the summer. P.A.S.S.
(Prairie Alternative Summer School) is considered as an option, or required, depending
on individual student needs. Other forms of assistance may include before and after school instruction
as well as parent/student counseling to ensure success. Student successfully completes P.A.S.S. and
passes on to next grade level with continued intensive support.

#4 Student has demonstrated an unwillingness to participate at a successful level and/or unwilling to
accept services offered by Prairie Middle School staff. Summer school has not been successfully
completed. Student is considered for retention at current grade level.

Prairie Middle School® P.A.S.S. program is designed for students who have been considered for retention
during the year or are significantly below the target score for their grade level Achievement Level Testing.
Summer school gives students the opportunity to remedy academic concerns and prove themselves capable of
performance at the next level. Please contact 848-5324 for more details and information.

Support services are available to assist teachers and families when concerns arise with students. These
services include building staff (special education teacher, counselor, nurse, health secretary, etc.) and Grant
Wood Area Education Agency staff (psychologist, social worker, consultant, speech-language pathologist,
occupational and physical therapist, work experience coordinators, and others). Teachers and families may use
input on an informal basis or request formal assistance in identifying strategies to address a concern, in carrying
out these strategies, or in monitoring individual student progress. These services are available for all students by
teacher or parent request through the counselor at the student’s school.

SCHOOL HOURS

The regular school day at Prairie Middle School begins at 8:30 a.m. and finishes at 3:18 p.m. Students in the
building prior to 8:15 a.m. or after 3:20 p.m. must remain in the cafeteria unless they are participating in a school
activity or under the supervision of a teacher. Students are encouraged to have their rides drop them off no
earlier than 7:55 a.m., as supervision in the cafeteria will not be provided. The cafeteria closes at 4:00 daily.
Students remaining in the building after 4:00 p.m. and who are unsupervised may be asked to leave the building.
Loitering in the hallways, around campus, about the building, or locker area is not permissible.

SCHOOL STORE

The school store sells all school supplies, Photo ID/lunch cards, activity tickets and other items needed by the
student. The school store is located near the main office and is opened daily at 8:10 a.m.

STUDENT IDENTIFICATION CARD

At the beginning of the school year, each student at Prairie Middle School will be issued a photo identification
card. _lt is very important that you carry your card with you at all times. The ID card is used to attend school
functions, pay for lunch, breakfast & ala Carte items, indicates activity pass (if purchased) and may be requested
to check out books from the library. Money deposited in your lunch account may not be used to purchase other
items from the school store. Do not loan your card to another student, as you are responsible for it. It is the
student’s responsibility to request that a new card be made if theirs is lost. Duplicate cards can be obtained from
the school store for $5.00.
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STUDENT INSURANCE
Parents may wish to acquire optional student accident insurance. This may be done through Student Assurance
Services, Inc. Coverage ranges from school-time only to full-time coverage to football coverage. Please inquire
with the office for more details. The Board of Directors reminds students and parents that the District is not
responsible for medical expense caused by a school injury.

STUDENT RECORDS

Prairie Middle School maintains records of each student in the Guidance Office. The following persons, agencies
and organizations may have restricted access to student records without prior written consent of the parent. Any
other access to student records shall only be in written consent or upon court order or legally issued subpoena.

*School officials, teachers, and AEA personnel with a legitimate educational interest.

+Officials of other schools in which the student proposed to enroll.

*Auditors and evaluators of federal education programs.

*Organizations that process and evaluate standardized tests.

*Accrediting organizations for accrediting purposes.

-Parents of dependent children, regardless of child’s age.

*Appropriate parties in a health or safety emergency.

«Juvenile Justice System
The middle school may also periodically wish to disseminate appropriate information to the public which may
include: name, address, telephone listing, date and place of birth, participation in officially recognized activities
and sports, weight and height of members of athletic teams, dates of attendance, awards received, most recent
previous school or institution attended, photo likeness, and other similar information.
Parents may inform the school that any or all information about their child should not be released without prior
consent. Please inform the principal of this in writing.

STUDENT VISITORS

Student visitors, such as friends and relatives from other schools, are not allowed, as this can be disruptive to
the learning process. Groups of students visiting for special occasions with prior approval may be allowed.
Please check with the office prior to any arrangements involving student visitors.

SUMMER SCHOOL

A summer school program is offered at College Community Schools both for students needing extra time and
assistance in their course work and for students seeking opportunities not always available during the regular
school year. Registration is typically in March and April. Call 848-5200 for more details.

TELEPHONES

Telephones for student use are found in the middle school office. Telephones are to be used for emergency
reasons only. Under normal circumstances students will not be called out of class to answer the telephone. To
use the telephone students will be required to present a pass and state who they are calling and for what reason.
The office reserves the right to deny students use of the telephone for non-emergency reasons. Telephones are
located in each classroom; rules are posted strictly prohibiting students from using these phones without
permission. Examples of Acceptable uses: calling parents to arrange rides for extended day, detentions.
Unacceptable reasons would be: arranging to stay at a friend’s house, calling home sick, calling someone just to
visit. All student cell phones should be turned off and stored in their locker. Students are not to use personal cell
phones during the school day (8:30 A.M. — 3:18 P.M.) Violation of this policy will result in the cell phone being
confiscated and possible further disciplinary actions.
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TRANSPORTATION

School bus transportation is provided for all students. Students are assigned a bus at registration. Permission to
ride a bus other than your own must be requested from the Transportation Department (848-5204) and is for
emergencies only. A permission slip will be written upon authorization from the Transportation Department. This
slip must then be handed to the driver before boarding will be allowed.

Students who ride school buses are expected to be responsible for the same behavior as they are at school. A
copy of the bus discipline policy was given to you and your parents at registration and a copy is available on file in
the main office. Students may be suspended from the bus for serious or repeated violations. Students who
cannot abide by bus rules and safety procedures may be permanently removed from district school buses.

Students are to proceed directly to and from the buses each day. Students are to use the asphalt walkway
between the high school and football field only. If you have any questions or concerns regarding transportation
please contact Mr. Scott Grabe, Director of Transportation at 848-5205.

WEAPONS

The Board of Directors believes weapons and other dangerous objects in school district facilities cause material
and substantial disruption to the school environment and present a threat to the health and safety of students,
employees and visitors on the school district premises or property within the jurisdiction of the school district.

This policy includes actual weapons and toy/look-a-like weapons that cause a substantial disruption to the
learning environment and threaten student and staff safety. School district facilities are not an appropriate place
for weapons or dangerous objects. Weapons and other dangerous objects shall be taken from students who
bring them onto the school district property or onto property within the jurisdiction of the school district or from
students who are within the control of the school district. Parents of students found to possess a weapon or
dangerous object on school property shall be notified of the incident. Confiscation of weapons or dangerous
objects may be reported to the law enforcement officials, and the student will be subject to disciplinary action
including suspension and/or expulsion. Students bringing a firearm to school shall be expelled for not less than 12
months. The superintendent shall have the authority to recommend this expulsion requirement be modified for a
student on a case-by-case basis. For purposes of this portion of this policy, the term “firearm” includes any
weapon which is designed to expel a projectile by the action of an explosive, the frame or receiver of any such
weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or poison gas. Weapons under the
control of law enforcement officials shall be exempt from this policy. The Principal may allow authorized persons
to display weapons or other dangerous objects for educational purposes. Such a display shall also be exempt
from the policy. It shall be the responsibility of the Superintendent, in conjunction with the Principal, to develop

administrative regulations regarding this policy.
LEGAL REF. Goals 2000: Education America Act, Pub. L. No. 103 -227, 108 Stat. 125 (1994). McClain v. Lafayette
CountyBd.of Education, 6 73F.2d 106 ( 5th Cir. 1982) lowa Code no 279. 8; 72 4 (1993) .

STUDENT CONDUCT

Creating a positive and safe learning environment at Prairie Middle School is a critical factor in student and school
success. Students, parents, staff and administration jointly share this responsibility. When everyone works
cooperatively to prevent problems and ensure success the necessity for disciplinary action is reduced or
eliminated. All students and faculty are equipped with certain rights and responsibilities.

RIGHT: legal and moral claims given to anyone
RESPONSIBILITY: a trust, an obligation or a duty

YOU HAVE THE RIGHT TO: YOU ARE RESPONSIBLE TO:

+a free public education scome to school regularly, on-time, ready to learn
*learn -assist others in their learning

*personal safety at school act in a way that is safe and non-threatening

+a clean school building *keep the building clean

+get help from teachers, counselors, administrators -ask for help politely and at appropriate times

*be respected by students and staff -demonstrate respect for each other and the staff
-a fair set of rules applied fairly (due process) *obey the school rules
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For you to truly succeed you must be able to accept responsibility for your actions and be prepared to accept the
consequences for those actions. It is Prairie Middle School’s hope that each of you will be able to exercise your
own self-discipline. In the event that you are unable or unwilling to follow school rules and policies, the school will
assign consequences for your actions. It is hoped that the explanations of school policies and the possible
consequences in this section help you to understand, accept, and abide by the rules that helps all of us to perform
better and safer.
The following is a visual representation of how you, the student, are in control of your behavior and how
you can lose some or all of your rights by not following through with your responsibilities.

Opportunity to take part in any and all
opportunities at Prairie Middle School.
Opportunity to be trusted by staff.
Successin your classes.

Eligibility in extra-curricular activities.
A sense of power, freedom and self-
confidence.

No disciplinary contact with the office.
An enjoyable school experience.
Opportunity to give and receive respect
Opportunity to help self and others
succeed.

No Responsibility
No Rights
No Control

S chioanl
Baoard

You, the teacher,
your parents, & the
principal.

YO U; the teacher, &

vour parents,

Y Ou & the teacher.

/ YOU

THOSE THINGS THAT WILL KEEP YOU FROM ENJOYING YOUR RIGHTS

ALCOHOL- any product containing alcohol or intended to represent alcohol.

ASSAULT- pushing, striking, punching, or injuring another student physically or verbally.

CAUSE DISTURBANCE/DISRUPTION-any action that disrupts or disturbs the learning environment
or school setting.
CONTROLLED SUBSTANCE- any concoctions, compounds, or organic materials variously labeled as drugs, or
intended to represent a controlled substance.
These may be illegal substances or improperly used prescription substances.

DISOBEDIENCE- not abiding by the rules and guidelines of a staff member or school.

DISRESPECT- failing to treat another with courtesy and decency.

ENDANGERING SAFETY OF OTHERS- purposefully or ignorantly acting in such a way as to place self and/or

others in physical, mental, or emotional danger.

FALSE EMERGENCY- knowingly and/or illegally alarming a person or school about a non-existent emergency-
such as inappropriately triggering a fire alarm, issuing a false threat to the school (bomb, etc.) or any other type of
false emergency.
FIGHTING- an exchange involving striking, punching or injuring another person physically.
HARASSMENT- any unwelcome physical, verbal or written expression directed towards others.
INSUBORDINATION- purposely not following or defying the directions of a person in authority.
LANGUAGE- using swearing or cursing words or other language inappropriate for the setting.
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PUBLIC DISPLAY OF AFFECTION- hugging, kissing or standing or walking arm-in-arm on school property.
REPEATED VIOLATIONS-Culmination of series of events that have brought other warnings or lesser actions.
TARDY- not being present with appropriate materials at an established cut-off time.

THEFT- the taking and/or possessing of another’s property without their knowledge or consent.

THREAT- a verbal or physical statement of an intention to inflict punishment, fear or pain on another.
TECHNOLOGY RELATED-inappropriate use of any technological device, including treatment of machinery,
copying of or production of inappropriate materials.

TOBACCO- any product containing tobacco or intended to represent tobacco.

TRUANCY- an unexcused or undocumented absence from school or class.

VANDALISM- any willful destruction or defacing of public or personal property.

WEAPON- any item whose implied or real purpose is to intimidate, injure, or kill such as a gun or knife.
OTHER-

DEFINING THE CONSEQUENCES

Consequences for failing to meet your responsibilities vary dependent upon the severity of the offense and the
number of previous incidents of misbehavior you have had. Consequences generally include some or all of the
following:

WARNING- a verbal or written caution about an action or behavior.

DOCUMENTED DISCUSSION WITH TEAM- a conference between the student and the teaching team with the
discussion and decision being formally recorded.

PARENT CONTACT- a phone call, letter or meeting with parents to discuss concerns and develop solutions.

TRUANCY- an unexcused or undocumented absence from class or school.

Truancy is often referred to as “skipping.” A student who has an unexcused or undocumented absence from
class or school will be assigned a detention or suspension depending upon the length of the truancy. This is done
to provide extended time for students to make up on lost time and work that resulted from their truancy.

Students failing to provide a phone call or note from a parent regarding a potential excused absence will have 24
hours to obtain the necessary documentation to avoid a truancy violation. Every effort must be made to take care
of excused absences prior to the absence.

TARDIES-Students need to make every possible effort to arrive at school on time and report to their first period
class where attendance will be taken. The office will monitor students who chronically arrive late to school without
a written or phoned in excuse. Students need to make every possible effort to arrive on time so that class can
begin without unneeded interruption. Teams provide students with adequate time between classes to get through
the halls, access their locker, and get to their next class on time. A pass from a staff member or the office is the
only type of excused tardy to class.

Teams will determine and share their tardy policy with their students. Each team’s policy will have set passing
times and procedures for students who occasionally may need more time than the specified times for emergency
situations. Students who abuse their passing time privileges will be:

«Counseled by their teacher(s)

*Brought in for a team meeting to work out a plan for the student to get to his/her classes on time
-Parents/Guardians notified of problem
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If the problem continues:

-Student is referred to the office for disciplinary action, which may include after school detention or suspension.
DETENTION- a quiet, restricted study time after school for students who do not meet their responsibilities at
school. After school detention is from 3:25 — 4:25 P.M. Monday-Thursday.

Detentions are issued when students violate their responsibilities as a student at Prairie Middle School. Any adult
member of the school staff may issue detentions. Detentions may be issued for behaviors occurring in the
lunchroom, outside, in the hallways, or in the classroom. General areas that may warrant detention include:

sinappropriate language (swearing) sinsubordination «disrupting the classroom or school

-failing to follow directions «disrespect *excessive tardiness

+failing to follow class rules «disobedience srepeated lack of class preparation
screating a safety hazard ((usually served with issuing teacher or team)

Detention Procedure:
1. Student fails to meet responsibilities.
2. Staff member issues detention.
3. Staff member contacts parent and set up detention time on the day or the next day after the
detention is issued. (As a general rule, students will not be allowed to ride school transportation on the
night that they are serving a detention)
4. Detention is recorded in office.

Students who receive three detentions are required to meet with their team of teachers to discuss strategies that
could be used to avoid behaviors leading to future detentions. Students who receive six detentions are required
to attend a Saturday detention (see Saturday Detention below). Students who receive nine detentions are
required to attend two Saturday detentions (see Saturday Detention below). A student receiving a Saturday
detention will be contacted by an Administrator or designee. Parents/guardians will be also be notified.

SATURDAY DETENTION- a quiet, restricted study time from 8:00 A.M. until 11:00A.M. on Saturday morning.
Saturday detention is located in the Prairie High School study hall area. Students who have been issued Saturday
Detention need to report by 8:00 A.M. and should enter through the southwest entrance of the high school.
Saturday detention is assigned for to students due to the seriousness or chronic nature of their behavior. Students
will also be asked to complete a self-reflection exercise. Failure to show for Saturday detention will result in an In-
School Suspension being issued for the next scheduled school day. In addition, the student will be required to
attend the next scheduled Saturday.

SUSPENSION- the temporary removal (1 to 10 days) of privileges involved in being a student at school.
+IN-SCHOOL- schoolwork in isolation from peers and school activities in the Middle School Building.
*SUSPENSION/INTERVENTION CENTER-located off the main campus at the Prairie Edge Building
and staffed with certified teacher(s),

Assignments provided by Prairie Middle School Staff and expected to be done before successfully returning
to the regular school program. Counseling and reentry plan completed before return to regular program on
campus. Majority of suspensions will be served at this center.

*OUT-OF-SCHOOL- school work while excluded from the school campus and activities.

Suspensions are issued in situations and circumstances that the school deems as severe or chronic. The number
of days and type of suspension assigned varies depending upon the offense and the current year discipline record
of the student(s) involved. Students are expected to work on and complete the work given them during their
suspension whether it is served in school, at the suspension/intervention center, or out of school.

Students may also lose their extra-curricular eligibility for the time that they are on suspension. A student’s
eligibility will be decided by the administration. _As a general guideline, students who are on out of school
suspension or at the suspension/intervention center will not be allowed to participate in practice/rehearsal,
games/performances or activities on the day(s) that they are on suspension. This includes events that are held at
Prairie as well as school sponsored events held off campus and/or at other schools where Prairie students are
participating. This does not apply to those activities that are graded in conjunction with a class. General areas
that warrant suspension include but are not limited to:

-fighting, assaults, harassment, threats and/or abuse «destruction and/or theft of property
*possession or use of alcohol, drugs or tobacco or paraphernalia  +profanity or immoral acts

acts which endanger the safety of others screating false emergencies
«failure or refusal to follow school rules and policies *severe insubordination
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INVOLVING THE POLICE- The school may pursue charges against students in situations including possession of
illegal substances, severe assaults, fights, and destruction of school property as well as other serious infractions.

EXPULSION- long-term removal from school membership by the Board of Directors of the school district.

Expulsion is the most serious form of consequence. The Board of Directors determines expulsions. When a
student’s conduct is chronic or severe enough they are referred to the superintendent for review. The
superintendent, after a close examination of the facts, will determine if the offense warrants an expulsion hearing.
Expulsion is considered for offenses that include, but are not limited to:

srepeated or chronic violation of school policy

*possession, use and/or distribution of alcohol or other drugs.

*possession, use or distribution of weapons.

FOR HELP GO TO ...

Guidance Office- Nurse-
¥Harassment/Bullying | *Advisor/Advisee sImmunization
«Class Concerns «Conflict Resolution -Medication
-Personal Concerns *Schedule Concerns
*Tutoring Extended Learning Program-

Lori Danker

Main Office- Extra Curricular Activities and Athletics
+Athletic Physicals *Bus Passes + Activities Director 848-5321
*Change of Information ‘Fees
*Lockers ‘Passes to Class Phone Numbers:

*Withdrawals & Transfers -<Visitors *Superintendent’s Office 848-5200
¥ ost & Found *Middle School Office 848-5310

School Store- . Principal, Greg Leytem 848-5311
*Accu-Scan Lunch Money *Assoc. Principal, Nick Proud 848-5321
*Supplies *Admin. Asst., John Randles 848-5302
*Lunch card replacement *Nurse 848-5225
*School spirit clothing and articles *Guidance Office 848-5324

CHAPTER 102 REGULATION REQUIREMENT:

PER CHAPTER 281.102.1- 102.14 AND COLLEGE COMMUNITY BOARD POLICY 400.12, THE COLLEGE COMMUNITY SCHOOL
DISTRICT HAS ADOPTED A PROCEDURE FOR INVESTIGATING ALLEGATIONS OF ABUSE OF STUDENTS BY SCHOOL EMPLOYEES.
ANY ALLEGED ABUSE SITUATION SHOULD BE REPORTED TO COLLEGE COMMUNITY SCHOOL DISTRICT, 401 76 TH AVENUE, S.W.,
CEDAR RAPIDS, IOWA 52404. THIS LEVEL ONE INVESTIGATION CAN BE INITIATED BY CONTACTING JIM ROTTER AT 848-5221
WHERE APPROPRIATE FORMS FOR FILING SUCH CLAIMS MAY BE OBTAINED.

STUDENT SUPPORT SERVICES:

ADDITIONAL SUPPORT SERVICES ARE AVAILABLE TO ASSIST TEACHERS WHEN CONCERNS ARISE WITH STUDENTS. THESE
SERVICES INCLUDE OUR BUILDING STAFF, (SPECIAL EDUCATION TEACHER, COUNSELOR, NURSE, HEALTH SECRETARY, ETC.)
AND GRANT WOOD AREA EDUCATION AGENCY SUPPORT STAFF, (PSYCHOLOGIST, SOCIAL WORKER, CONSULTANT, SPEACH-
LANGUAGE PATHOLOGIST, OCCUPATIONAL AND PHYSICAL THERAPIST, WORK EXPERIENCE COORDINATORS AND OTHERS).
TEACHERS AND FAMILIES MAY USE INPUT ON AN INFORMAL BASIS OR REQUEST FORMAL ASSISTANCE IN IDENTIFYING
STRATEGIES TO ADDRESS A CONCERN, IN CARRYING OUT THESE STRATEGIES, OR IN MONITORING INDIVIDUAL STUDENT
PROGRESS. THESE SERVICES ARE AVAILABLE FOR ALL STUDENTS THROUGH TEACHER OR PARENT REQUEST. WORKING
TOGETHER, WE CAN PROVIDE THE BEST EDUCATION POSSIBLE FOR ALL OF OUR CHILDREN.
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